Important Instructions for MS-CIT Learners
for the year 2024

1. Admission: Applicant should

1.

10.

11.

Ensure that s/he is seeking admission only at the Authorized Learning Centre (ALC) for MS-CIT, which is duly

authorized by MKCL and having its details published on MKCL website: www.mkcl.org/mscit Click here

Ensure that s/he has duly filled in the pre-printed Application Form available at ALC carefully and completely,
signed the declaration and submitted to the ALC along with the prescribed fees before the due date. An

incomplete application shall not be accepted.

Attach a true copy of ID and Address as proof of identity including her/his name, photograph and signature

and submit a signed photocopy of the same along with the applicationform.

Should provide valid Aadhaar Number while filling the Application form. Also, Learner should fill both sides of
the form and duly signed on both sides of Application form. If the Applicant is minor, then Learner’s Parent or

Guardian should also sign on both sides of the Application form along with Applicant.

School or College ID card or PAN card or Voter's ID card or Driving License or Passport or Government's ID

card is also accepted as ID proof.

Study material shall be issued to the confirmed learner (Fee is paid by learner and is received by MKCL) for

MS-CIT Course. Study material is available in three languages i.e., English, Marathi and Hindi.

Course Duration will be 2 Months by default but depending upon the situation it may vary from either side

for the MS-CIT Course with classroom and practical session on regular basis.

Fingerprint data will be captured through Biometric device at the time of admission for further usage.

Admission Modes: Learner has to contact ALC to select the appropriate admission mode. In normal
circumstances, once mode is selected then it will not be changed. In case of any emergency, Learner has to

use the appropriate mode communicated from time totime.

Admission Process: Learner can take the admission for MS-CIT Course by visiting ALC.

Exam Body will verify the details of the learners. In case of rejection by Exam Body learner will have to submit
the correct information to their respective ALC and ALC will correct the same from their login and ensure that

the data has been corrected before appearing the Finalexam.


http://www.mkcl.org/mscit
https://searchcenter.mkcl.org/mscit

. Course Details:

1. Medium of Instruction: English, Marathi & Hindi

2. Mode of Learning: eLearning through MKCL ERA (eLearning Revolution forAll)

3. Learning Options: Option 1 — IT Awareness | Option 2 — Job Readiness | Option 3 — SchoolReadiness

MS-CIT Available in Two Modes IT
Awareness and Job Readiness

Applicable for

Government employees
d Homemakers
. Senior Citizens
f. Or anyone who want to
learn basic digital skills

exams or
¢. Searching for new
opportunities/better job
d. Want to increase their
productivity in job
e. Want to start Freelancing

Particulars IT Awareness Job Readiness School Readiness
E _?_Cholfl students a Either searching for their first | a. Students from 5th to 9th Std.
c. Gf)?/(;r(:\:;entand Semi jobor can enroll for this course.
Course b.Preparing for competitive b. MS-CIT for School Students is

a special initiative by MKCL to
offer flexibility to school
students

Learning Path

In MS-CIT IT
Awareness, there is Fixed
Path content and then the
assessment in the form of
Challenges and Session End
Test.

In MS-CIT Job Readiness, there
is Fixed Path content with
Challenges followed by Self
Path Learning with Challenges
& Practical Questions.

In MS-CIT for School Students,
there is Fixed Path content
with Challenges followed by

Self Path Learning with
Challenges & Practical
Questions.

Case Studies

In MS-CIT IT Awareness,
the Office case studies are
provided keeping in mind
the learners from
Schools/Junior Colleges.

In MS-CIT Job Readiness, the
Office case studies focuses on
Job Readiness.

In MS-CIT for School Students,
the Office case studies are
provided keeping in mind the
learners from Schools/Junior
Colleges.

In MS-CIT IT Awareness,

In MS-CIT Job Readiness, the

In for School Students, the

the Questions questions (assessment) Questions (assessment)

Assessment . . . .

Levels (assessment) related to related to Office Skills are of related to Office Skills are
Office Skills are of low & medium & higher difficulty | of low & medium difficulty
medium difficulty levels. levels. levels.

C 2 Months 2 Months 2/4/6 Months

ourse

Duration Flexible course duration so

the students can complete
the course without
disturbing their academic
schedule.




4. Certification: Joint Certification by MKCL & MSBTE (Maharashtra State Board of TechnicalEducation)

5. Batch Calendar: Batches will be available as under

- Final Examination Month — Final Examination Month
Admission X Admission X
. (Tentative) . (Tentative)
Period Period
Last week of Last week of
January March July September
February August
May November
March September
April June October
January
May July November
June September December March

6. Date(s) of Application and Fee Payment by Learner: 15 - 25" day of each calendar month

7. Batch Start Date: Every above-mentioned batch will start on 25" of the respective month.



3. MS-CIT Fees

Fees structure for the year 2024

For Mumbai, Mumbai Suburb, Thane, Palghar and Raigad District Area comes under Mumbai
Metropolitan Region Development Authority (MMRDA) Region: Revised Fee applicable from March
2024 Batch onwards as mentioned below:

Mode Total Fee 1% Installment 2" Installment
(Rupees) (Rupees) (Rupees)
Single Installment 6000/- 6000/- N/A
Two Installments 6200/- 3100/- 3100/-

Total fee is including of Course fees, Examination fees and Certification fees

For Thane, Palghar and Raigad District Area comes under Non-MMRDA Region: Revised Fee applicable
from March 2024 Batch onwards as mentioned below:

Mode Total Fee 1% Installment 2" Installment
(Rupees) (Rupees) (Rupees)
Single Installment 5000/- 5000/- N/A
Two Installments 5200/- 2600/- 2600/-

Total fee is including of Course fees, Examination fees and Certification fees

For Pune District Area comes under Pune Metropolitan Region Development Authority (PMRDA)
Region: Revised Fee applicable from January 2024 Batch onwards as mentioned below:

Mode Total Fee 1% Installment 2" Installment
(Rupees) (Rupees) (Rupees)
Single Installment 5000/- 5000/- N/A
Two Installments 5200/- 2600/- 2600/-

Total fee is including of Course fees, Examination fees and Certification fees




For Pune District Area comes under Non-PMRDA Region: Fee applicable from January 2024 Batch
onwards as mentioned below:

Mode Total Fee 1% Installment 2" Installment
(Rupees) (Rupees) (Rupees)
Single Installment 4500/- 4500/- N/A
Two Installments 4750/- 2350/- 2350/-

Total fee is including of Course fees, Examination fees and Certification fees

For all Districts of Maharashtra (except Mumbai, Mumbai Suburb, Thane, Palghar, Raigad and Pune
Districts): Fee applicable from January 2024 Batch onwards as mentioned below:

Mode Total Fee 1% Installment 2" Installment
(Rupees) (Rupees) (Rupees)
Single Installment 4500/- 4500/- N/A
Two Installments 4750/- 2350/- 2350/-

* MKCL reserves the right to modify the Fees of Courses during the year without any prior notice and MKCL shall not be
liable to anyone for any such modification/s.




4. Applicant should

1. The demand system printed receipt and verified the amount printed on fee receipt and ensured that it is equal
to the amount s/he has actually paid to the ALC.

2. Verify her / his name printed on this fee receipt and get it corrected, if required, within 24 hours of last date of
payment. This name shall appear on her / his MS-CIT Certificate. The request for the change of name on the
Certificate shall not be entertained later. As per the guidelines given by MSBTE, there will not be any change in
name, photo, gender, sign and other details.

3. Ensure that the fees are paid before the stipulated due dates.

4. We consider the learner as a registered learner, only after admission procedure is completed, and fees are
fully paid by him / her.

5. In case of learners who have opted for Installment Mode, such learners should pay the 2" installment in
prescribed schedule. If the 2" installment is not paid by such learners, then they will not be considered eligible
for Final Examination.

6. If the complete payment is not done, then the Applicant will not be considered as registered learner.

7. Note that fees once paid are non-refundable and non-transferable under anycircumstances.

5. Academics

1. Learnershould referto Academic Calendar and Day-wise Breakup of the syllabus as published on MKCL website
or made available at the ALC.

2. Learner should record his/her attendance through Biometric device on dailybasis.

3. Please ensure that you have received the ERA login ID and Password for accessing the e-Content in ERA
(eLearning Revolution for All) by using the headphone.

4. Please ensure that you have received the printed study material in English/Marathi/Hindi (Ifapplicable).

5. Daily attendance and completion of session through ERA is mandatory. If not done, the learner will lose the
marks. MKCL will not be responsible for loss of marks.

6. The exam will be scheduled on the basis of marks received to MKCL by the ALC.

7. Learner will be able to learn through ERA Login and login will expire after the completion of course duration
selected while taking the admission.

a. Asthe course is of 2 Months Batch Duration, login will be valid for 2 months from the date of admission
confirmation.

b. In case learner does not complete the learning within specified batch duration then learner’s course
validity will be extended till the next 2 months.

c. If Learner fails to become eligible for exam even after the validity extension, s/he will have to register
afresh again by paying full Course Fees.



6. Examination

o Eligibility to Appear for Final Examination:

o Completion of minimum 20 marks before prescribed schedule.

o Completion of minimum 40 Sessions before prescribed schedule.

Those learners who will not satisfy all the above-mentioned eligibility criteria, will not be able to appear for
Final Examination.

e Passing Criteria:

o0 Minimum 20 marks are mandatory in Internal to become eligible to appear for Final Examination.
o Minimum 40 marks out of 100 marks.

o Individual Passing in Internal Score and Final Examination.

7. Guidelines:

e Itis mandatory to use a biometric device at the time of Final Examination.

e Learner has to mark his/her attendance through biometric device to appear for FinalExamination.

e |f ALC has marked the concerned Learner for ‘Postpone Facility’ from their login, then such Learners will not be
considered for further exam processing of that particular examevent.

e The final examination will be conducted under surveillance of camera. Hence learners Photo and Video
will be captured by the camera throughout the exam period.

¢ MKCL and Exam Body will use the Photo and Video data for further processing.
e System will capture Learner’s photo and video during Learning process and Examination process. MKCL will
use the same for further processing.

e Collect appearing certificate printout after the final exam from the exam center.

e Learner should collect final Printed MS-CIT Certificate within 3 months from date of received Certificate at ALC
end.

e If Learner will not collect final printed Certificate within stipulated time, then MKCL or ALC will not
responsible for any kind of loss. In such cases, Learner may have to apply for Duplicate Certificate by
following MSBTE process and paying amount directly to MSBTE at his/her end.

e Normally the exam will be scheduled in same center where learner is learning the course. But in some case
exam will be scheduled in another center. In this case the learner has to travel to the exam center at his/her
own cost.
e  While appearing for the examination, the learner has to carry the printout of Hall Ticket and original Identity proof.
e It is hereby declared that all rights regarding the conduction of Maharashtra State Certificate Course in
Information Technology (MS-CIT) vest with Maharashtra Knowledge Corporation Ltd. (MKCL). Further,
Maharashtra State Board of Technical Education (MSBTE) is the examining body for MS-CIT and all norms,
rules, regulations, policies, etc. regarding the conduction of the examination of MS-CIT is decided by MSBTE.

Therefore, MKCL is not responsible regarding matters concerning conduction of MS-CIT examination.

e |t is further declared that as MKCL is not responsible regarding matters concerning conduction of MS-CIT



examination, any person registering for the MS-CIT Course understands that no guarantee, promise can be
made either by MKCL or by its Authorized Learning Centers (ALCs) regarding the dates, timing, venue, etc. of
conduction of the MS-CIT examination. The same is decided by MSBTE. Learners are cautioned to note the
aforesaid and accordingly take informed decisions while registering for MS-CIT.

MSBTE may conduct the examination through Quasi-Online Mode or Truly Online Mode depending upon the
situation. MSBTE reserves the right to change the Examination Mode without any prior notice and MKCL shall

not be liable to anyone for any such modification/s.

MKCL reserves the right to modify the terms and conditions without any prior notice and MKCL shall not be
liable to anyone for any such modifications.

MKCL reserves the right to modify the Academic Pattern, Evaluation Pattern and Certification Pattern
without any prior notice and MKCL shall not be liable to anyone for any suchmodification/s.

MKCL may use the learners' information for marketing & communication purposes.

MKCL reserves the right to modify the Fees of Courses during the year without any prior notice and MKCL shall

not be liable to anyone for any such modification/s.

8. Re-Examination

Re-Exam fees: Rs.355/-

Please note that in the case of failure or absenteeism in the first available final exam attempt, Learner can
appear for re-examination for next two consecutive available exam events by paying requisite fees at enrolled
MS-CIT Center. If Learner remains absent or fails in these two attempts, s/he will have to register afresh again
by paying full Course Fees.

All the rules, guidelines and instructions mentioned as above are applicable for all the MS-CIT admission modes
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Admission Process

1 Application Form MU
J0000011 2

B e B -
ALE Receipt o, 478
Nawy - SAINATH COMPUTER INSTITUTE Form Na, HOZ3TSTT
ALC Codle : 25210138 ALC COPY

First Name*
2

Name of the applicant as it should appear on the Fee Receipt, Hall Ticket and Final Certificate.*
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Seal of ALC

Pare: MT%MAT SigmamEe:

Date: 31 2020 Cormer Owner VASHEAM B SINGADLA

with ot faci
| Status” s preferasy”

o s Shoate
Coaty viiie)
Married | |

Mobile No. (Own)*

o OO0 0] Distance from Home to Center (in k.m.): l:l
Rebe NGl Oten’s Gender: Male| | Female| | Transgender | |

e

Address for Correspondence:

st L e [ ICICIC]
Educational Qualification’: (What do you do?)

Studentof1*4"sid.| | 5°sd. | | e's.| | 7sd.| | &'sa. [ | osw. | | 1osw.| |
1°std.| | 12"std| | FYtoTY| | PostGraduate| | Diploma| | Engineers| | Medical| | Other | | 3
Board: StateBoard| |  CBSE| | IcSE | |  Other| |

Current Profile of Applicant': (You may tick multple options)

School Student | | Collegians | |  Teacher | |  Employee| |  SelEmployed | | Housewife | |
Unemployed || Retied | | Fammer | | Govt./ Semi Govt. Employee | | Industrial Worker | |
Buiding Construction Worker | | Applicant of Competitive Exams (such as MPSC UPSC..) | |

Senior Citizen | | Trader | | Other | |
Are you Physically Challenged?*: No | | Yes | | Nature of Disabilty: l:l

Proof of Identity (Photocopy)*: ~ School/College ID| | VoterID | | Passport | | License | |  AadhaarCard| |

1.1
ERd

e L]

Learner Code : 302156458574021

4 Rameshs@150975

Applicant’

To be filled by the Authorized Learning Center ( ALC ) only ALG Gode* l:l
Selected Course* I:l INH'“be' ofFea ALC Signature and Seal
Instaliments’

World-class Comprehensive Computer Course




Application Form

« Learner must fill all the fields in Application Form

« Learner must submit the latest Identity size color
photograph

« This photograph will be printed on Final certificate
« Learner must provide ID proof
(Aadhaar Card/School/College ID card/Driving
License and PAN Card)

Course Fee
Course fee payment in:

« Single Installment Mode OR
« Two Installment Mode

Login Credential

After successful data entry and payment, learner will
get the Learner ID and Password to access MKCL's
Learning Management system: ERA ( eLearning
Revolution for All)

Learning Content
The Course Content is of 50 sessions

9T INifcics e
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3T 3.

I
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Login Credential

° HH AT i YRIT A% fIemedfaT Learner ID
31T Password fﬁ@?&

* |D 31T YNAGS =IT FIERAT ERA {31 A5
(e-Learning Revolution for All)
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Book, ERA Login & Sessions
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Book,ERA Login & Sessions

Medium of eLearning:
« English, Marathi and Hindi

Mode of eLearning:

» Quasi e-Learning and Online Learning

» Classroom Content can be access on Center
Computer/on Learner Smartphone

Study Material:

« Learner will get highly lllustrative and informative
book to Study Theory

« Book available in Marathi, English and Hindi

During course learner will go through
followings:

» Practice Assignments

« Do It Yourself (DIY)

Take a Challenge & Take a Bigger Challenge
Self-path learning

Case Studies

SUPW (Socially Useful & Productive Work)

Eligibility for Final Exam:

« Learner has to complete minimum 40 Sessions
out of 50 Sessions and score minimum 20 Marks
out of 50 in the Internal evaluation within the
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e SUPW (Socially Useful & Productive Work)
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MS-CIT: Hall Ticket

1CC Trade Tower, A Wing, 5th Floor, 5. B. Road,Shivaji Nagar, Pune 411016
City:Pure, Tal.:Haveli, Dist. :Puna
Pincode; 411016 Phone: 40114670

Candidate's Signature

Secretary
M.5.Board of Technical Education

MS-GIT

World-class Comprehensive Computer Course




HallTicket - 2.

Following details will appear on the eligible learners Hall Ticket.
* At the time of admission learner has to check and ensure the correctness of the personal data with the help of ALC

Hall Ticket Contains:

W Maharashtra State Board of Technical Education o
1. Seat Number |~ 4 HALL TICKET FOR MS-CIT EXAMINATION (September 2021)
2. Lea rner Fu Il na me o—' Seat No. i P316220537 MECL Learner ID @ 302206732106141 Person with Disability @ MNo e
e,__ Candidate Name
3 . Lea rner | D Moda of Study : Regular Gander : Fernale Date of Birth © 8-4-2002 °
ALC Cantar ; MKCL152
4. Gender 7 A ®
5. Date Of Bi rth L%Ex'gliw'; ;:.“ T:mr?&m I‘;l:or,s B. Road,Shivaii Nagar, Pune 411016
Pincode:411016 Phone:40114570
6. Learner Photo and Signature 'O
Candidate's Photagraph
/. Exam Center Name e e
8. Exam Date, Time and Duration 0{ LoginTins St +03:00AM-6:00PM I
Duration of Exam: 1 Hour
9. Physically Challenged
v
5
M.5.Board of Tach:;?gducatinn
Mote: Tffc‘i:: [ m:mlim from any candidate about malpractice regarding this examination, the candidate can send e-mail directly to

MS-CIT

World-class Comprehensive Computer Course

(O\ mscit.mkcl.org ,l,>




MS-CIT: Final Online Examination

MS-GIT

World-class Comprehensive Computer Course




MS-CIT Final Online Exam Pattern:

Final Online Exam will be under the surveillance of Web Camera System

Objective Topics Practical Topics

- Basic IT Awareness - Windows 10 + Internet + Google Drive + Google Chrome

Mi ft Ed
- 21st Century Office Productivity Skills + Microsoft Edge

- MS Word + Google Docs

- Smart Typing Skills, 21st Century Daily Life Skills & Study Skills
- MS Excel + Google Sheets + Google Forms

- Digital India Skills, Job Readiness Skills, Work from Home Skills - MS PowerPoint + Google Slides

- Ergonomics, Go Green, Netiquettes, Cyber Security Skills - MS Outlook + Gmail
MS-CIT Examination Pattern Exam Pattern: Level wise distribution of questions and Marks
« Duration of Exam: 60 minutes (1 Hour) No. of Questions

» Total Questions: 50, Total Marks: 50

« Marks per Question: 1

 All the questions in the examination are 1 Low 6 14 20 01 20
divided into 3 levels

Level | Difficulty §Objective§ Practical Total | Marks per Question | MaximumMarks

" . Medum i 6 | 14 | 20 | 01 20
Level 1 = Low difficulty level 2
Level 2 = Medium difficulty level 3 ¢ High ¢+ 3 ¢ 7 1 10 | 01 10
Level 3 = High difficulty level Total 15 35 50 01 50
* For Physically challenged learner the exam will be * In Final Online examination, learner has to pass separately in Objective and Practical section
2 Hours, attendent is allowed in specific cases only. with minimum of 40% marks

(O\ mscit.mkcl.org ,l,>




MS-CIT: Appearing Certificate

MAHARASHTRA STATE BOARD OF TECHNICAL EDRUCATION
AT LGOI PV TROITR BUTLBNG 65, IR AR RASTH0AE AT, R it
SAHARASHTRA ATATE CERTIFICATE 1% INFORMATION TECHNOLOGY (M3-C1T)

PROVISHONAL STATEMENT OF MARKS
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MAHARASHTRA STATE BOARD OF TECHNICAL EDUCATION

ETN LG, GO RIS FUELTERCINE BUTLESL, 68, KNERASL RIS T MU IR )
SAMARASHTRA STATE CERTIFICATE 1% PN IOHRMATHNN TIOCHNOLOGY (MS-CIT)

PFROVISIONAL STATEMENT OF MARKS
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MS-CIT: Appearing Certificate

Detailing of Appearing Certificate
1. Certifying Body

2. Learner Photo

3. Learner Signature

4. Learner Full Name

5. Internal Score

6. Final Exam Score

7. Result Remark

8. Passing Criteria Information

9. Exam Center Seal and Sign

10. Seat No./Learner code/Exam Center code

Re-examination

g: ONTar

« Re-Exam fees: Rs.355/- per attempt

« Please note that in the case of failure or absenteeism in the
first available final online exam attempt, learner can appear for
re-examination for next two consecutive available exam events
by paying requisite fees in each attempt

« If Learner remains absent or fails in these two attempts, s/he
will have to register afresh again by paying full Course Fees

o : GRS Wl 34Y DR T
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Details of MS-CIT Final Certificate

. Serial No. maintained by MSBTE

. MSBTE Logo

. MKCL Logo

Learner Full Name

Space to Sign by the Learner

Exam Event

. Internal & External Marks

. Center Code/Learner Code/Certificate No.

[}
The withinzigned having soicessiully completed the prescribed

courde ol studies anzl having passed  the examination withied
percent matks has heen awarded  the

Makarashira Stase Certificate in Information Technelogy (M5-CIT)
On behall of
divse - T

the Govemmens of Maharasha in the  manth

i bestimony whereof e sot the seals and - sgpatuies
of the Blrecor, Mahazashor State Board of Technical Eduecation, Mambal and

the Managing Directon, Maharashira Knowledge Comornason: Limited.
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MS-CIT Final Certificate

« MS-CIT: Final Certificate will be issued by MSBTE to

the successfully passed learners

« Final Certificate will be available at ALC.

Details of MS-CIT Final Certificate
Serial No. maintained by MSBTE
MSBTE Logo

MKCL Logo

Learner Full Name

. Space to Sign by the Learner

. Exam Event

. Internal & External Marks
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World-class Comprehensive Computer Course

. Center Code/Learner Code/Certificate No.
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The withinsigned hasing successfully completed the prescribed g
courde ol studies an:l haviag passed e examinatlon withio
percent matks has been awarded the

Makarashtra State Certificate In Information Technelogy (M5-CIT)
On behal of the Govemment of Maharashoa In the  manth
dune - 3017 i postimony whereof ase sef the seals and sgraiuies ..‘f
of the Blrecor, Mahazashora State Board of Technical Cdecaton, Mambaland 1)

the Managing Directos. Maharashitea Enowledge Comporasion: Linsived.
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